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Pre-appointment checks
We try to make a decision on the interview day as to which candidates 
will be offered a position. However, this is not guaranteed as we may be 
awaiting further information. However, we will endeavour to let you know 
within two working days of the interview. Any offer of employment at 
Heritage House School is subject to satisfactory outcomes of the follow-
ing:
?? Two references, one of which must be your most recent employer
?? Criminal Records Bureau check. Until this has been received you will 

not be allowed to work with the pupils.
?? Medical check
?? Verification of qualifications
?? Satisfactory completion of probationary period

To contact us:
Email: office@heritagehouse.bucks.sch.uk

Telephone: 01494 771445
Fax: 01494 775892

Address: Heritage House School
Cameron Road
Chesham
Bucks HP5 3BP

Post appointment
Once all of the above have been verified you will be ready to take up your post at 
Heritage House School.  Take care to read your contract which will be sent to 
you from Buckinghamshire County Council (BCC). Ensure all the information is 
correct then sign one copy and return it to BCC. You will also need to confirm 
your working hours with a member of the School Management Team. We will only 
offer permanent positions to staff who are able to start at 8.30 am and work 
until 4pm. One evening per week you will be contracted to attend a meeting for 
one hour. In addition, to work at Heritage House School there is some compul-
sory training which must be completed during the first year with us. 
To assist you to settle in you will be allocated a mentor who will go through the 
comprehensive induction package in some detail. There will be frequent opportu-
nities for you to meet with members of the staff  team and to have questions 
and queries answered

Welcome to Heritage House School
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Applying for a job  at
Heritage House School

Notes for candidates
The notes contained in this flyer are intended 
to assist you when completing your application 
for a position at Heritage House School

Information Received.
After expressing an interest in a vacancy at Heritage House 
School you will receive this pack of guidance notes and infor-
mation abut the school. Please take the time to read it as it 
will help you to  decide whether Heritage House School is the 
place you wish to work 
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